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Document Output 365 UserGuide

1. Introduction

Document Output is an addn for MicrosoftBusiness Centrdhat enables you to send Documents as
attached PDRith an EMail Template for each document type.

t5CcQa Oly 0SS aSiédzd 2 KIFI@S I oF O1l3INBdzyR | YR &2c¢
This manual introduces the basic configuration for Document Output to send Sales Quotes and Sales
Invoice etc.

Continia Software A/S 4/59
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2. Dally use
EMail Sales Quote

Open the Sales Quot&he Sales Quote has two Document Output Fact Boxes, the first showsrtaie e

address(es) found, and the second show thaail log for this document.

(7
& SALES QUOTE | WORK DATE: 28-01-2021 (7) + SSAVED  of ¢
Process Quote  Request Approval  Print/Send  Release  Navigate 0]
(@ Details @ Attachments (0)
General
. Doc. Output
Customer Name The Cannon Group PLC Contact R d Deli
External Documen.. Due Date Quote Recipient mr.andy.teal@contoso.com
E-Mail Log v
Lines Manage  More op
UserlD Date Time
ssemble U
ype " Descripti L toOrder I VAT Code WORK\AD... ~ § 22-01-2020 10:40 mrandy.teal@contoso.com
> ltem i 1000 Bicyde 0 PCs 400000 %

From the Doc. Output FaBix, you can click:

- Open EMail ¢ This will operihe e-mail with the PDF.

- Send BEMail ¢ This will create the mail with attached PDF and send it.

Sell-to Customer Sales History

- Queue EMail ¢ This will put the mail in the Doc. Output Queue. (Only visible if the Queue is active)
- Save PDE Creates he PDF and downloads it.

Doc. Qutput~

[

J Open E-Mail
21 Send E-Mail

Queue E-Mail

I8

K Save PDF

Date

Continia Software A/S
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Whene 2 dz Ol y OPenBM 1A €K S dail G 2 v &

This will create the PDF file and ople e-mailwith the template
& ()

Doc. Output E-Mail _

T Send More opticns
Recipients Show more Attachments
T [r-andyieai@contoso.con] File Name
Quote 1001.pdf
Subject Quote 1001
Message
13 Arial AR B I U = = = X ox 5 % S 5]

Dear Mr. Andy Teal

Please find your quote attached to this e-mail

| hope that this quote meets your expectations and | loek forward hearing from you
I wish you a very nice day.

Best Regards

CRONUS International Ltd.

5 The Ring, W2 8HG London

Phone No.: 0666-666-6666

Mail

Web:

crontis s

Continia Document Qutput Editor

You can now edit the mail before sending it.

[@=N
R
(p))

2 kSy &2dz Ot AO1l a{ SyR¢ viddadftothéBMait Logp § & Sy i
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EMail Sales Order

Open the Sales Orderhe Sales Order has two Document Output Fact Boxes, the first showsrthi e
address(es) found, and the second show thaail log for this document.

101005 - John Haddock Insurance Co.

Process  Release  Posting  Prepare  Order  RequestApproval  Print/Send  Navigate More options

(0]

@ Details @ Attachments (0)

General Show more

R Doc. Output

Customer Name i Haddock Insurance Co Ji8 Order Date 14-01-2021 ] External Documen...

Contact Miss Patricia Doyle Due Date 31-01-2021 i} Order Recipient miss.patricia.doyle@contoso.com , .,
Shipment Recipient miss.patricia.doyle@contoso.com .

Posting Date 29-01-2021 s} Requested Deliver... i}
nvoice Recipient miss.patricia.doyle@contoso.com ,
E-Mail Log

Lines Manage  More options =4} 9

. Qn R Unit of UserlD Date Time
y No. Description Location Code d Measure Code
> Jitem © 1a20s [ANTWERP Gonference Table D N e WORKMAD... | :  21-01-2020 16:22  miss.patricia.doyle@contost

Sell-to Customer Sales History

I B B
From the Doc. Output FaBix, you can click:
- Open EMail ¢ This will operihe e-mail with the PDF.
- Send BEMail ¢ This will create the mail with attached PDF and send it.

- Queue EMail ¢ This will put the mail in the Doc. Output Queue. (Only visible if the Queue is active)
- Save PDE Creates the PDF and downloads it.

- Post and send/pring Posts he order and sends the shipment/invoice or prints it.

04,20 Doc. Output

™ Open E-Mail Order Confirmation

Send E-Mail Order Confirmation

I

Iy Queue E-Mail Order Confirmation
K Save PDF

#9 Post and send/print

(VALY re—

Continia Software A/S 7/59
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CNRY G(GKS {FftSa hNRSNE

82dz Oy Of A0]

w
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(e

This will create the PDF file and ople e-mailwith the template.

Doc. Output E-Mail

Attachments

File Name

Order Cenfirmation 101005.pdf

B Send More options

Recipients
To [miss patrciadoyte@contoso.con]
Subject Order Confirmation 101005
Message

13 Arial AR B I U = = =

X ox % S B

Dear Miss Patricia Doyle
Please find your order confimation attached to this e-mail
The expected shipment date is 14-01-21

Itis always a pleasure to do business with you and we wish you a very nice day.
Best Regards

CRONUS International Ltd.
5 The Ring, W2 8HG London
Phone No - 0666-666-6666

Mail
Web:

:V,-c v I‘/\{ NI

Continia Document Output Editor

You can now edit the mail before sending it.

Whenyouclit a{ SyRé GKS YI Af

5 $niliLag. |y

a9vYl At

R GKS Y

Continia Software A/S
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Warehouse from Sales Order
Openthe SalesOrddr. ¥ | 2 | NBK2dzaS 9vYL}X 2888 SEA&lacz

The Fact Box will shaotlue locations for this order and themail addresses to these locations.

€ SALES ORDER | WORK DATE: 28-01-2021 (4 ”'/w - W .~/ SAVED
Process  Release  Posting  Prepare  Order  RequestApproval  PrinySend  Navigate More options
@ Details @ Attachments (0)
General
~ Doc. Qutput
Customer Name Beef House ~ Order Date 14-10-2021 = External Documen...
Contact Frau Karin Fleischer Due Date 14-11-2021 m Order Recipient frau.karin fleischer@contoso.com ___
Shipment Recipient frau karin fleischer@contoso.com ___
Posting Date 14-10-2021 ) Requested Deliver. ®
nvoice Recipient fraukarin.fleischer@contoso.com ___
E-Mail Log
Lines Manage  More options & 9
an - UserlD Date Time
- tem i 1908-5 LONDON Swivel Chair, blue GREEN 12 _RCs (There is nothing to show in this view)
Item 1906-5 ATHENS Mobile Pedestal GREEN 22 _RCs
Item 80100 Printing Paper GREEN 20 _ PACK
Whse. - Doc. Output
Com..
Location Code Recipient  Han.
GREEN @ green@contoso.com
Subtotal Excl. VAT... 11.912.67 Invoice Discount % 0 Total VAT (EUR) 0,00
nv. Discount Am 000 Total Excl. VAT (EU. 1191267 Total Incl. VAT (EUR) 1191267

From the Warehouse Doc. Output F8atx, you can click:

- Createlnventory Pick:Opens the batch to create Inventory Picks.

- Create and send Inventory Picreates the pick and sends tharail.
- Inventory Pick:Showsthe Inventory Pick.

- Create Warehouse ShipmenEreates the Warehouse Shipment.

- Create and Send Warehou&hipment:Createsthe Warehouse Shipment and sends thenall

with the shipment attached.
- Warehouse ShipmentShows the Warehouse Shipment.

Whse. - Doc. Qutput

= Create Inventory Pick

= Create and Send Inventory Pick

8, Create Warehouse Shipment

b o ds ) iome

ims Create and Send Whse. Shipment
7

F&, Warehouse Shipment ]

Continia Software A/S
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Warehouse from Purchase Order
Open the Purchase Orddf a Warehouse Employee exists, the Fact@éxK &8 S® 52 O®

The Fact Box will show the locations for this order and thead addresses to these locations.

h dzii LJdz

& PURCHASE ORDER | WORK DATE: 28-01-2021 @) + m JSAVED o
Process  Release  Posting  Order  RequestApproval  Prin/Send  Navigate More options (
(@ Details  § Attachments (0)
General
) Doc. Qutput
Vendor Name Busterby Stole og Borde Document Date 28-01-2021 = Vendor Shipment ...
Contact Fr. Karen Friske - Vender Invoice No. - | D-101 Order Recipient frkaren.friske@contose.com
E-Mail Log
Lines Manage  More options &
UsedD Date Time T
= item | 19645 TOKYO Gasstestol, bld GREEN 100 _ lpcs 8 There s nathing fo showin &
ftem 1995-5 ATLANTA Whiteboard, basis GREEN 110 _ pcs 5.05
ftem 30100 Printerpapir GREEN 140 _ PALLET & Whse. - Doc. Output™
Com..
Location Code Recipient Han.
GREEN  : green@contoso.com
Subtotal Excl, VAT... 86457197 Invoice Discount % 0 Total VAT (DKK] 000

From the Warehouse Doc. Output F8atx, you can click:

- Create InventoryPut-away. Opens the batch to create Inventory Paivay.

- Create Inventory Bt-away and send/print Creates thegut-awayand sends the -enail.
- Inventory Put-away. Showsthe Inventory Rt-away:.

- Create Warehous®eceipt Creates the Warehoudeeceipt

- Create Warehous®eceiptand send/print Createsthe Warehousdreceiptand sends the €

mail with theReceiptattached.
- WarehouseReceipt Shows the Warehoudeeceipt

82 Whse. - Doc. Output

Create Inventory Put-away

Create Inventory Put-away and send/print

Create Whse. Receipt

@

Create Whse. Receipt and send/print

=

| i Whse. Receipt

Continia Software A/S
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E-Mail Pro Forma Invoice
Open the Sales Invoic&he Sales Invoice has two Document Output Fact Boxes, the first shoevs the
mail address(es) found, and the second show thmagl log for this document.

& SALES INVOICE | WORK DATE: 28-01-2021 (,‘) } o] ./ SAVED [

Process  Posting  Prepare  Invoice  Release  RequestApproval  Navigate More options ®
@ Details @ Attachments (0)

General Show more N

~ - Doc. OQutput

Customer Name Guildford Water Departt Posting Date 26-01-2021 m _

Contact Mr. Jim Stewart Due Date 09-02-2021 = Draft Invoice Recipient mrjim.stewart@contoso.com
nvoice Recipient mrjim.stewart@contoso.com __ .

Lines Manage  More options & E-Mail Log

Unit of Unit Price Excl ax Group
y No. Description Location Cade Quantity  Massure Code /AT TaxAreaCode  Code UserlD Date Time
- WORK\AD... i 22-01-2020 10:57  mrjim stewart@contoso.cor

Customer Statistics

- Open EMail: Opens the BMail with the Pro forma Invoice

- Send EMail: Sends (using SMTR)v&il to recipient shown on the factbox.

- Queue EMail: Sends thelocument to the queue where it will berailed or printed.
- Post and Send/printPoss the Invoice and-enails or prints the invoice.

Doc. Output

Y Open E-Mail

Send E-Mail

M Queue E-Mail
g, Print PDF

#7 Post and send/print

Continia Software A/S 11/59
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E-Mail Blanket Sales Order
Open theBlanketSales OrdefThe Blanket Sales Order has al&l Log Fact Box it showset email log

for this document.

= BLANKET SALES ORDER | WORK DATE: 28-01-2021 (}:) o /' SAVED [
1001 - The Cannon Group PLC
Process  Request Approval  Priny/Send  Release  Order Mare options @
% Open E-Mail 0 Print... =
>@ Open E-Mail -
Customer The Cannon Group PLC Due Date 28-02-2021 B Campaign No. ~ E-Mail Log
Mr. Andy Teal d Order Date i Responsibility Ce. BIRMINGHAM ~ UserlD
0 External Documen, Assigned User ID ~
Document Date 28-01-2021 i} Salesperson Code PS Status Open
Customer Statistics
From the Sales Order, you can click NA y { k { S yY@pénEMalllR @i dgBiy/2 y ®
This will create the PDF file and opbe e-mailwith the template.
12/59
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E-Mail Posted Sales Shipment

Open the Posted Sal&hipment.The Posted Sales Shipment has two Document Output Fact Boxes, the
first shows the email address(es) found, and the second show timagl log for this document.

& POSTED SALES SHIPMENT | WORK DATE: 28-01-2021 ?) SSAVED  Cf ¥
NS 2
Process  Print/Send  Shipment More options @
General R (D Details @ Attachments (0)
Show more
~ Doc. Qutput~
No. 102038 Posting Date 28-01-2021 Quote No.
Customer The Cannon Group PLC Requested Deliver.. Order No. 101016 Recipient mr.andy.teal@contoso.com
Contact Mr. Andy Teal Promised Delivery... -
E-Mail Log -
Lines Manage  More options 5] L=l e s
Planned Planned
Unitof Quantity  Delivery e ¢ (There is nothing to show in this view)
No. Description Location Code Quantity  Measure Code nvoiced  Date Date t
- ltem 1 19208 ANTWERP Conference Table  RED 1 pCS 28-01-2021 28-01-2021

From the menu bar you can open therail, and you can also Open TRackage Trakingrmail.
Process Print/Send Shipment More options

U] Open E-Mail bt Open Package Tracking E-Mail ¥ Print...
From the Doc. Output FactBox, you can click:
- Open EMail ¢ This will operthe e-mail with the PDF.
- Send BEMail ¢ This will create the mail with attached PDF and send it.

- Queue EMail ¢ This will put the mail in the Doc. OutpQueue. (Only visible if the Queue is active)
- Save PDE Creates the PDF and downloads it.

Doc. Output~

[

Open E-Mail

I

2 Send E-Mail
b Qusue E-Mail

K Save PDF

Continia Software A/S 13/59
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7

CNRY U(GKS t2ad0SR { It Saoppna LISy (0 828 d22 Pby Of A O1 ¢
This will create the PDF file and ople e-mailwith the template.

Doc. Output E-Mail

B send Mere options ®
Recipients Show more Attachments -
o [rnysssicontosocord et

Shipment 10203.pdf

Subject You order has been shipped
Message
13 Arial AB B I U = = =E (¥ x 5§ % S @

Dear Mr. Andy Teal
We are pleased to inform you that your order 101016 has now been shipped with DHL Systems, Inc.
You tracking number is 4457864736 and you can use this link to track the order Link to shipping agent

Itis ahways a pleasure to do business with you and we wish you a very nice day.

Best Regards

CRONUS International Ltd.
5 The Ring, W2 8HG London
Phone No_: 0666-666-6666
Mail

‘Web:

Continia Document Qutput Editor

You can now etlthe mail before sending it.

2 kSy &2dz Ot A0l G{SYRé G(KS YIAf 6AMdilLagS &Sy

[eN
™M
w
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EMail Posted Sales Invoice

Open the Posted Sales Invoidée Posted Sales Invoice has two Document Output Fact Boxes, the first

shows the email address(es) found, and the second show timagl log for this document.

103027 - Gagn & Gaman

Invoice  Correct  Print/Send  Navigate More options
General
No. 103027 Posting Date 28-01-2021 Order No. 101008
Customer Gagn & Gaman Due Date 03-02-2021 Closed
Contact Ragnheidur K. Gudmunds... Quote No.
Lines Manage  More op &
Unit p
N Descript Mea: Code Excl
- Item 1199w ALBERTVILLE Whiteboard, green 1 PCS 97.960,004 10 88164/

From the Doc. Output FactBox, you can click:
- Open EMail ¢ This will operthe e-mail withthe PDF.

(@ Details @ Attachments (0)

Doc. Qutput~

ragnheidur.k. gudmundsdottir@contoso.com , .,

E-Mail Log
UserlD Date Time
‘WORK\AD... i 22-01-2020 13:10  ragnheidur.k.gudmundsdot!

- Send BEMail ¢ This will create the mail with attached PDF and send it.

- Queue EMail ¢ This will put the mail in the Doc. Output Queue. (Only visible if the Queue is active)

- Save PDE Creates the PDF and downloads it.

Doc. Output

N

-

Cpen E-Mail

I8

2 Send E-Mail
m  Queue E-Mail

k4 Save PDF

Continia Software A/S
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From the PostedISt S &

Ly @2 A OS Openla IO\ fy¢ O dkiQil2 yUdK S &

This will create the PDF file and ople e-mailwith the template.

Doc. Output E-Mail

T Send More options ®
Recipients Show more Attachments
To ‘ agnheidurk gudmundsdottir@contoso.co File Name
Invoice 103027.pdf

Subject Invoice 103027
Message

13 Avial AB B I U = = = £ x § % &

Dear Ragnheidur K. Gudmundsdottr

Please find your invoice attached to this e-mail

It is always a pleasure to do business with you and we wish you a very nice day.

Best Regards 1

CRONUS International Ltd.
5 The Ring, W2 8HG London
Phone No.: 0666-666-6666

Mail

et
CYOnNiic;
Ccronus:

Continia Document Output Editor

You can now edit the mail before sending it.

2 kSy &2dz Ot A0l G{SYyRé G(KS YI ¢ EMdilLog.S aSyids
KSy &2dz Ot A01 4{ Sy KS YI At EMdilLog.S aSy

[a=N

Continia Software A/S
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E-Mail Posted Return Receipts

Open the Posted Return Receiphe Posted Return Receipt has two Document Output Fact Boxes, the
first shows the email address(es) found, and the second show timagl log for this document.

104004 - Autohaus Mielberg KG

Process Print/Send Receipt More options

@
@ Details @ Attachments (0)
General
- Doc. Output
No. 107004 SELL-TO Posting Date 22-01-2021 P
Sell-to Customer .. - 49633663 Name Autohaus Mielberg KG Document Date 22-01-2021 Recipient autohaus.mielberg kg@contoso.com
Sell-to Contact No. -~ CT000084 fadress FEESIEEE S Return Order No. =
E-Mail Log
External Documen.
t Code 22417
Post Cod DE-2241 Salesperson Code - JR UserlD Date Time
City Hamburg 36 -
Responsibility Ce. There i nothing to show in th
Country/Re
Country/Region E3 No. Printed 0
Contact
1 Manage  More op &
R Uni ty  Retum Quy.R
N D it L d Me: iced
> ltem T 18965 ATHENS Desk RED 1 BCs 1

From theDoc. Output FactBox, you can click:
- Open EMail ¢ This will operihe e-mail with the PDF.
- Send BEMail ¢ This will create the mail with attached PDF and send it.

- Queue EMail ¢ This will put the mail in the Doc. Output Queue. (Only visible if the igeactive)
- Save PDE Creates the PDF and downloads it.

Doc. Output -~

N

Open E-Mail

I

U Send E-Mail
Iy Queue E-Mail

4 Save PDF

Continia Software A/S 17/59
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CNRY GKS

Doc. Output E-Mail

B Send \meopum-;@

Recipients Show more Attachments~

To ohaus.mielberg kg@contoso.com| File Name

Return Receipt 107004.pdf

Subject Return Receipt 107004
Message

13 Arial AB B I U = = = ¥ x & % & B

Dear

Please find your retum receipt attached to this e-mail

Itis always a pleasure to do business with you and we wish you a very nice day.
Best Regards

CRONUS International Ltd.
5 The Ring, W2 8HG London
Phone No.: 0666-666-6666

Mail

Web

U
srani e}
U UL

Continia Document Output Editor

You can now edit the mail before sending it.

Wheng 2 dz Of A O1 &{ SyR¢

Continia Software A/S
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E-Mail Posted Sales Credit Memo
Open the Posted Sales Credit Merfibe Posted Sales Credit Memo has two Document Output Fact

Boxes, the first shows themail address(esfound, and the second show theneail log for this
document.

104005 - Autohaus Mielberg KG

Credit Memo ~ Navigate  Print/Send More options 0]
@ Details  § Attachments (0)
General Show more
~ Doc. Qutput
No. 104005 Contact Document Date 22-01-2021 —_—

Customer Autohaus Mielberg KG Posting Date 22-01-2021 External Documen... Recipient autohaus.mielberg kg@contoso.com |

& E-Mail Log~~

Lines Manage  More options &
Cross- UserlD Date Time
Reference Return Reason Unit of Unit Price Exc
No. No. Description Code Quantity  Measure Code  UnitCost (LCY) e WORK\AD... § 22-01-2020 13:19  autohaus.mielbergkg@coni
- ltem i 18965 ATHENS Desk 1 PCS 506,60 1,005,574

From the Doc. Output FactBox, you can click:
- Open EMail ¢ This will operihe e-mail with the PDF.
- Send BEMail ¢ This will create the mail with attached PDF and send it.

- Queue EMail ¢ This will put the mail in the Doc. Output Queue. (Only visible if the Queue is active)
- Save PDE Creates the PDF and downloads it.

Doc. Output -~

N

N Open E-Mail
9N Send E-Mail
I Queue E-Mail

4 Save PDF

Continia Software A/S 19/59
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From the Posted Sales Credi§ Y2 > & 2 dz Olayr AGfEA BdzilikeS, di 9

This will create the PDF file and ople e-mailwith the template.

Doc. Output E-Mail

& Send More options o
Recipients Show more Attachments
T [Ftohous mictberg k@ contoso.cond S

Credit Memo 104005.pdf

Subject Credit Memo 104005
Message
13 Arial AR B I U b 2 = & x & % %@

Dear
Please find your credit memo attached to this e-mail
Itis always a pleasure to do business with you and we wish you a very nice day.

Best Regards

CRONUS International Ltd.
5 The Ring, W2 8HG London
Phone No_: 0666-666-6666
Mail

Web:

Continia Document Qutput Editor

You can now edit the mail before sending it.

7

2 KSy &2dz Ot A0l G{SYyRé G(KS YIAf 6AMdilLogS &8y
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E-Mail Issued Reminder
Open thelssued RemindeiThe Issued Reminder has two Document Output Fact Boxes, the first shows
the email address(es) found, and the second show teagl log for this document.

%6 ISSUED REMINDER | WORK DATE: 28-01-2021 Va o} oA
Process  Print/Send  Reminder  Navigate More options ®
@ Details @ Attachments (0)
General
Doc. Qutput
No. 105001 Post Code V6 1GY Pre-Assigned No 1001 —_—
Customer No, 20000 City Coventry Reminder Level 1 Recipient mrmark mcarthur@contoso.com _ .
Name Selangorian Ltd. Contact Mr. Mark McArthur No. Printed 1 X
E-Mail Log -~
Address 153 Thomas Drive Posting Date 28-01-2021 Canceled
Address 2 Document Date 28-01-2021 UseriD. Date Time
WORK\AD.. | I 22-01-2020 1321 mrmarkmearthur@contosc
Lines Manage &
Customer Ledger Entry Details
Document
ype No. Type Document No Due Date Description
. Document nvoice 00-8
- Custemerle.. : Invoice 00-8 14-01-2021  Opening Entries, Customers 48.845,77
14-01-2021
Pmt. Discount Date 31-12-2020
G/L Account 9120 Additional Fee 5,00 -
Reminder/Fin. Charge Entri. 1
Applied Entries
Please remit your payment of 4... Detailed Ledger Entries 3

From the Doc. Output FactBox, you can click:

- Open EMail ¢ This will operihe e-mail with the PDF.

- Send BEMail ¢ This will create the mail with attached PDF and send it.

- Queue EMail ¢ This will put the mail in the Doc. Output Queue. (Only visible if the Queue is active)
- Save PDE Creates tle PDF and downloads it.

Doc. Output -~
3

Y Open E-Mail
2 Send E-Mail
b JQueue E-Mail

I Save PDF
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E-Mail Issued Finance Charge Memo

Open thelssued Finance Charge Menite Issued Finance Charge Memo has two Document Output
Fact Boxes, the first shows thengil address(es) found, and the second show threadl log for this
document.

From thelssued Finance Charge Meymu Ol y Of AaQ (A f (K S daidi 2 y @

& ISSUED FINANCE CHARGE MEMO | WORK DATE: 28-01-2021 V4 0] oA
Process  Report  Print/Send  Memo  Navigate More options ®
(@ Details @ Attachments (0)
General
R Doc. Output~
No. 106001 Post Code CV6 1GY Pre-Assigned No. 1001
Customer No. 20000 City Coventry No. Printed 1 Recipient mr.mark.mcarthur@contoso.com
Name Selangorian Ltd. Contact Mr. Mark McArthur Canceled .
E-Mail Log v
Address 153 Thomas Drive Posting Date 28-01-2021
Address 2 Document Date 28-01-2021 UserlD Date Time
WORK\AD... | & 22-01-2020 1328 mr.markmcarthur@contosc
Ui Manage =
Document Remaining
y No. Type Document No. Due Date Description t
- Customerle. : Invoice 00-8 14-01-2021  1,5% finance charge of 23.231,35 48.845,77 348,47
G/L Account 9120 Additional Fee 10,00

Please pay the total of 49.204,24.

This will create the PDF file and optbe e-mailwith the template.

From the Doc. Output FactBox, you can click:

- Open EMail ¢ This will operthe e-mail with the PDF.

- Snd EMail ¢ This will create the mail with attached PDF and send it.

- Queue EMail ¢ This will put the mail in the Doc. Output Queue. (Only visible if the Queue is active)
- Save PDE Creates the PDF and downloads it.

Doc. Output

N

-

Cpen E-Mail

I8

-

Send E-Mail

[

Queue E-Mail

I

k4 Save PDF
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E-Mail Statement for oneustomer
OpenDocument OutputCustomer EMail/Print Statement.

{Sd GKS a5F0S CAtGSNEO®

CAYR (GKS /dzalG2YSN) @2dz ¢OpgnEaliz2t a®yR | adGlkdiSyYsS
This will create the PDF file and opbe e-mailwith the template.

You can now edit the mabefore sending it.

2 KSy @2dz Ot A0l a{SyRé¢ GKS YIAf -Malfoy. 6S asSyiax
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