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Bankintegration process - Processing credit card transactions

First-time transactions are imported into Expense
Management and will be found under the "Unhandled
Bank Transaction Inbox".

Transactions here needs handling.
When first-time transactions are imported, you must
identify who the credit card belongs to.
You link the credit card to the expense user by going
to "Process".

Here you choose "Assign card to User" in the
navigation menu.

Now a list of expense users will show. Choose the
one to assign the card to.
This is only a first time setup. Future import of
transactions for this credit card will automatically be
linked to the user.

Once you have chosen the user to the credit card, you
must define where incoming transactions should be
posted. This setup is taken from the Expense
Management Setup under fast tab Bank Transaction.
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When you have chosen which posting, you are asked
whether transactions are credit cards with employee
liability.
The reason why you get this question is that credit
card with employee liability is posted on the
employee's vendor card to reimburse the employee
instead of the company paying the outstanding
balance on the credit card.

Expenses have now been created from the
transaction information. Date, currency, amount, and
description are automatically filled in on the expense
as these details are informed from the transaction.

The 4 credit card transactions have generated 4
expenses, which are visible under pending.

When you open the page, you see that these
expenses have the status "Pending Expense Users".
Now these expenses will be visible for the expense
user in the Expense App in "Open", and ready for the
user to fill in final information. Attach a picture of the
receipt, and submit to send for approval.

Expenses created from credit card transactions will be
marked as Matched to banktransaction.
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