_ Basic configuration/setup - SMTP mail setup and E-mail fast tab u Co nti nia

Before creating expense users, you must set up an SMTP mail setup for the company. This setup is necessary
for Expense Management to send e-mails to expense users. The setup of the SMTP mail setup and e-mail is
done in Expense Management Setup.

Select the "magnifier" to find the Expense ¢
Management Setu p leard . Tell me what you want to do. Quickly access actions, pages, reports, documentatibn, and agbs and consulting services.

b Journal  Continia Users 7

READY TO POST UNHANDLED E..

Select "Expense Management Setup". TELL ME WHAT YOU WANTTO DO S X

| expense mangement setug] ‘

Go to Pages and Tasks

| > [Expense Management Setup Administration |

> Expense Management Setup Wizard Administration

UNHANDLED .. OPEN NDING READY TO POST
INBOX

2(; itI? the navigation menu and choose "Status E- < %,: -
Expense Management Setup
Continia Online  About... Actions ~ Fewer options
Bank Transaction >
Custom Fields >
E_mail

Select "SMTP Mail Setup". < 7 + ®

Expense Management Setup

Status E-mail Continia Online  About... Actions  Fewer options

3 SMTP Mail Setup [} Import Approval Template [ Export Remir

FD SenJ View or edit the SMTP Setup used to send out e-mails from Continia Expense Management.

¥ Synchronize with...ontinia Online 0 Import Reminder Template

E-mail
Fi” in a” details relevant to the Company ngs &R Test Email Setup Show Attached More options
Once you have filled in the details, take a copy of the
"User ID" and go to the fast tab e-mail.
b g gl User ID || demovm@democem.continiaonlir ||
25 Password | sesesesen
ic r Secure Connection [ o)
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Go back using the "Back" button.

4 Continia
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@ + ®
FSMTP Mail S _
3 Apply Office 365...erver Settings "8 Test Email Setup Show Attached More
General
SMTP Server smtp.mailgun.org User ID
SMTP Server Port 25 Password
Authentication Basic M Secure Connection
n H LU
Open the fast tab "E-mail". Custom Fields >
E-mail
Approval E-Mail Subj... Your Expenses awaiting approval Dynamics NAV Server...

Reminder E-Mail Subj...

Sender Name

Sender E-mail

Error E-Mail

Your Expenses awaiting completic
Continia Demo
demovm@democem.continiaonli

demovm@democem.continiaonli

Dynamics NAV Server...
Dynamics NAV Web S...
Dynamics NAV Web S...

Dynamics NAV Web S...

Fill in the "Sender Name" that you would like to
appear on e-mails sent to Expense users. Then paste
in the "User ID", that you copied from the SMTP Mail
setup, into "Sender E-mail".

Custom Fields >

E-mail

Approval E-Mail Subj

Reminder E-Mail Sub...

Sender Name

Sender E-mail

Error E-Mail

Your Expenses awaiting approval
Your Expenses awaiting completic

Continia Demo

” demovm@democem.continiaonli

demovm@democem.continiaonli

Dynamics NAV Server...
Dynamics NAV Server...
Dynamics NAV Web S...
Dynamics NAV Web S...

Dynamics NAV Web S...

Go to the field "Error E-Mail" and paste in the e-mail
that you copied from the "User ID" as well.

Custom Fields >

E-mail

Approval E-Mail Subj..
Reminder E-Mail Subj.

Sender Name

Your Expenses awaiting approval
Your Expenses awaiting completic

Continia Demo

Dynamics NAV Server.

Dynamics NAV Server.

Dynamics NAV Web S...

Sender E-mail ldemolvm@democem.cominiaonli| Dynamics NAV Web S...
Error E-Mail | demovm@democem,cormmaonl\| Dynamics NAV Web S,
To test if the setup is correct and that E-mails will be < 7 + ®

sent, go to the navigation menu "Status E-mail".
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Actions
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Then, you select "Send Test E-Mail", and a window < 7 + ®
will open to type in your e-mail. —

Expense Managemeht Setup

Status E-mail ~ Continia Online  About... Actions  Fewer options

3 SMTP Mail Setup 03 Import Approval Template [ Export Remit

i Send Test E-Mail | [} Export Approval Template

E,- Synchrorl Open a window 10 send out  test e-mail using the configured SMTP Setings. J

E-mail

Type in your own E-mail and choose "OK". o I

ction >

ds>

st s | B

T
| Sub... ‘ Your Expenses awaiting completic| Dynamics NAV Servel..?.K_l

Now a message will show the result if the setup is &=
correct and the test E-mail is successful.
o Test e-mail has been sent to 'lsv@continia.com' based on your L
current SMTP settings. .
| Subj..
Please check your e-mail for messages to make sure that the e- .
il Subj... mail was delivered successfully.
oK ‘ 1
g T y TVRVVVeT ST
SIS . D Dvnamics NAV Weh S
Press "OK" and check your E-mail inbox to see if you
have received an E-mail.
o Test e-mail has been sent to ‘lsv@continia.com’ based on your L
current SMTP settings. B
il Subj... -
Please check your e-mail for messages to make sure that the e- B
il Subj... - mail was delivered successfully.
ok B
ICeIM.CC DYNamics NAV WeD T
sSuTLS - @D Dynamics NAV Web ... .
The e-mail that you will receive looks like this. Now B
you are ready to set up your expense users. P Welcome to Continia Expense Management

Dear Bart Duncan,
Welcome to Continia Expense Management. You have been set up as a Continia Expense Management user with the details below
Account Details

Username: lsu@continia.com
Password: Click here to specify and activate your account

Useful links

When your account has been activated you can use Continia Expense Management the following ways:
- Mobile App: hitps://veww.continia.c ontinia-expense-a

- Web Portal: https://demacem.continiacnline.com

Best Regards,
Continia Software A/S
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